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Please read the application guidance carefully before you fill in this application (you are much more likely to be successful if you are clear about what we are looking for) and return it to Cultural.development@lewisham.gov.uk  before 19 July 2021. We won’t be able to consider late applications.

Amount of funding requested (up to £1,000):
If you would like to apply for more than £1,000 

please apply for a Small Grant (up to £5,000). 



Project title:
	SECTION A: Your organisation

	This is the lead organisation or group: it should be a constituted organisation with a governing document and a bank account.
Organisation

Contact person

Telephone

Address incl Post Code
Email address
If you are working with an artist or another organisation, please add their details here:
Collaborating artist or organisation 

Contact person

Telephone

Address 
Email address




	SECTION B: The Project 

	1. Please provide a brief description of the event or activity, particularly highlighting how you will contribute to one or more of the London Borough of Culture 2022 themes. Maximum 300 words
     Tell us about the people who will benefit from you project and how they will 
      find out about it. Maximum 100 words
      Estimated number of people who will benefit from the event:

      Participants:

      Audience members:
      Tell us about how your project could contribute to Day One – the opening day  

      of Lewisham Borough of Culture Maximum 100 words



	2. Are you applying to fund activities that fit into the following criteria?

Health & wellbeing             Lewisham Homes 
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       If you have ticked one of these boxes, please tell us how your project meets 
       the relevant criteria. Maximum 100 words



	3. When will the event take place?
     This may be a specific date or a period of time.



	4.  Where will the event will take place?
      This may be a specific location or a particular area of Lewisham
     We may be able to help you find suitable space. Is this something you would   

     be interested in? 
      If yes, please tell us a bit about your requirements:



	5. How will you work with others to deliver the event? If you are working with a professional artist, or another group/organisation, please tell us how they will be involved)  Maximum 100 words



	6. Outline the key risks associated with the event and how you will minimise their impact.  (If you are planning an outdoor event, for example, what would happen if it rained? You will not be penalised in any way for identifying any risks; we see being aware of risks as a positive thing): Maximum 100 words



	7.  How will you ensure that your event is as accessible as possible to people with different needs?(For example, choosing venues which are accessible to people who use wheelchairs, providing British Sign Language interpretation for d/Deaf people)Maximum 100 words



	8. How will we know if the event has been a success?  (Use this space to outline how you will measure the impact of the project, eg feedback forms, audience numbers, etc.):  Maximum 100 words


	

	SECTION C: Budget

	How much will the project cost? If you are unable to provide precise information please estimate, but indicate where you have done this. Please also note that expenditure and income must be the same.
You can apply for up to £1,000. If you would like to apply for more than £1,000, please apply for a Small Grant (£1,000- £5,000).
Expenditure (the costs of delivering the project)
                                                                     Total Project Expenditure

£
Income (where the money is coming from). 
£
Other funding (please specify)

Applied for

Confirmed

Total Project Income

£



	SECTION D: Terms & Conditions

	By completing and signing this application form you will be accepting your project will be subject to the following terms and conditions:
1. The grant will only be spent on the purpose detailed in the application unless otherwise agreed in advance by the Council in writing.

2. On confirmation of the award you will receive an email confirming the final award amount, and you will be told if an extra documents are needed.  There will be a bank form for you to fill in and send back to us.  Payment will only be made once the bank form and any other required documents are sent back.  

3. In exceptional circumstances, the grant can be withdrawn or withheld at the Council’s discretion.
4. Any part of the grant that is not used for the project must be refunded back to the Council.

5. Repayment of the grant can be required at the sole discretion of the Council if:

· The Council finds that any false information has been supplied to the Council;

· the work undertaken is not the work for which the grant was approved (if the Council has not been informed of, and approved, these changes in accordance with point 1);
· the grant has not been spent by October 2019 unless otherwise agreed by the Council;
· your organisation becomes insolvent or goes into administration, receivership or liquidation, and the grant has not already been spent on its intended purpose, or;
· There is any other breach of any of the conditions in this form.

6. The grant is made on a 'one-off’ basis and does not carry any commitment to future funding.
7. The project leader needs to return a completed monitoring form and financial breakdown of how the grant was used no later than 3 months after the end date of the project.  Failure to do so will make the organisation ineligible for future grants.  A template monitoring form will be forwarded to successful applications on confirmation of the grant.
8. The grant will be written in all printed materials for the project, and anywhere else appropriate. 
9. Logos for the festival provided by the Council will be attached to all materials.
10. The Council may use your name in any publicity material. 
11. The Project shall comply with any legal obligations that may be relevant in order to carry out the scheme, such as planning, licensing, employment, health and safety, insurance and equal opportunities legislation.
12. Receiving a grant from Lewisham Council does not constitute the grant of planning permission, or any other permission, and in no way prejudices future decisions of Lewisham Council or the Local Planning Authority. You must obtain all relevant permissions.
13. Lewisham Council reserves the right to share the information you have provided with relevant parties (e.g. Charity Commission) where appropriate. 
14. Any Value Added Tax (VAT) payable by your organisation is your responsibility and Lewisham Council shall not be obliged to pay any additional amount. 

15. Lewisham Council requires all organisations signing for an award to hold the following documentation. By signing this form you hold the relevant documents for the project the Council are pledging against, and your organisation agrees to provide these to Lewisham Council if it is deemed necessary.

Required documents:

· Public liability insurance.
Project specific documents:

· Statement evidencing that all staff & practitioners are DBS checked to the required standards for the project being undertaken.

· Risk Assessment.



	DECLARATION

I the undersigned confirm the information given in this application is correct.  The organisation is neither established for profit nor is conducted for profit.  We will inform the relevant officer of Lewisham Council of any changes in the organisation’s contact details or circumstances that would affect this application or the use of any grant relating to it. This declaration can be typed and sent in electronically
Signed: 










on behalf of the organisation

Name in block capitals:  









Position in the Organisation:
 







Date:














IMPORTANT INFORMATION FOR APPLICANTS
Funded organisations must ensure that:
1. A bank account is in operation into which payment can be made. We cannot pay into individual bank accounts; if your group does not have an official bank account you will need to ask an organization to hold the money for you (contact us if you need help with this).
2. All legal and insurance liabilities associated with the project are fulfilled.
3. Appropriate safeguarding measures are implemented such as DBS checks.

4. All projects are completed by December 2022. 
5. A completed monitoring form with appropriate information is provided at the end of the project.  
If you have any concerns or questions about the above requirements or anything else related to this application form please email cultural.development@lewisham.gov.uk
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