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The Youth-Friendly Commissioning Process


Nomination of young people form

We want to involve young people to make decisions about the services provided for them and to them in Lewisham in a process that is inclusive, transparent, meaningful and empowering to them.

As part of the new commissioning process, we are asking applicants to nominate up to two young people to be part of deciding which services they think would be good to have in the borough. Nominations must be made electronically and sent to youthled@lewisham.gov.uk by Thursday 10 October.
Each youth-friendly proposal will be looked at within a Focus Group of young people chosen at random from the nominations given to us by organisations using this form.  

Each Focus Group will randomly pick a number of youth-friendly proposals.  With the help of two adults especially trained to facilitate these Focus Groups, the young people will discuss the merits of each proposal, giving equal time and consideration to each youth-friendly proposal.  

How you nominate the young people is up to you.  You may have a User Group Committee who you can ask. You may wish to advertise for self-referrals.  You may know who would really enjoy this process.  However you nominate, it is important the young people referred here want to take part.

The young people will be invited to take part in a Focus Group.  Depending on the amount of youth-friendly proposals it is difficult to predict if all nominees will be called up to take part or how many Focus Groups each nominee will attend.   We expect that no single youth will take part in more than two Focus Groups.  

Some nominees may be asked to attend as reserves. All information will be given to young people well ahead of the Focus Group.  Every step of the process will be planned, monitored and managed carefully.  We want the process to be as clear, easy and relaxed for each young person as possible.

You may travel with the young people to and from their Focus Group however it is not a requirement and you will not be able to take part in the Focus Group as all facilitators are neutral. 

All management of keeping the young people safe and informed will be the responsibility of the youth service.  But we do need some key information ahead of coordinating the young people.

What we ask is for you as an organisation who knows the young nominees best, to ensure that any relevant information is passed onto us within this nomination form.  All information provided is confidential and will not be used for any other purpose than to take part in the focus groups. 
If you have any questions or concerns, please email youthled@lewisham.gov.uk or call Melissa on 07886116055.
Nomination Form

This form must be filled out by a member of staff and sent electronically to youthled@lewisham.gov.uk by Thursday 10 October.

Name of Organisation:


Contact Email and Telephone number:

Name of Staff Member: 


Role or Staff Member:

Could you offer a venue to host a focus group? If so, please specify which venue (give details): 

Is your venue accessible? Yes (  No (
Will you be referring up to two young people to take part in a Focus Group?  Yes (  No (
First Nominee

Name:





Age:

Mobile number:



Ward/Area of Residence:

Availability [please tick all dates the young person can do]:

	Mon 28 Oct

4pm-6pm 

 FORMCHECKBOX 

	Tues 29 Oct

4pm-6pm 

 FORMCHECKBOX 

	Weds 30 Oct

4pm-6pm 

 FORMCHECKBOX 

	Thurs 31 Oct

4pm-6pm 

 FORMCHECKBOX 

	Fri 1 Nov 

4pm-6pm 

 FORMCHECKBOX 


	Sat 2 Nov

11am - 1pm

2pm – 4pm

 FORMCHECKBOX 

	Sun 3 Nov

11am – 1pm

2pm – 4pm
 FORMCHECKBOX 


	Mon 4 Nov

4pm-6pm 

 FORMCHECKBOX 

	Tue 5 Nov

4pm-6pm

 FORMCHECKBOX 

	Wed 6 Nov

4pm-6pm

 FORMCHECKBOX 

	Thurs 7 Nov

4pm-6pm

 FORMCHECKBOX 

	Fri 8 Nov

4pm-6pm
 FORMCHECKBOX 

	Sat 9 Nov

11am –1pm

2pm – 4pm
 FORMCHECKBOX 

	Sun 10 Nov

11am – 1pm

2pm – 4pm

 FORMCHECKBOX 


	Mon 11 Nov

4pm-6pm

 FORMCHECKBOX 

	Tue 12 Nov

4pm-6pm

 FORMCHECKBOX 

	Wed 13 Nov

4pm-6pm
 FORMCHECKBOX 

	Thurs 14 Nov

4pm-6pm
 FORMCHECKBOX 



Contact name of parent/guardian:

Contact number of parent/guardian:

Contact number of parent/guardian (if available):

Any other relevant information:

Does the young person have a relevant medical condition? 

Does the young person have any specific dietary requirements or food allergies?

Does the young person have a disability?  If yes, does the young person require any extra assistance to take part in the Focus Group?

Do you consider this young person to be vulnerable or at risk?

Second Nominee 

Name:





Age:

Mobile number:



Ward/Area of Residence:

Availability [please tick all dates the young person can do]:

	Mon 28 Oct

4pm-6pm 

 FORMCHECKBOX 

	Tues 29 Oct

4pm-6pm 

 FORMCHECKBOX 

	Weds 30 Oct

4pm-6pm 

 FORMCHECKBOX 

	Thurs 31 Oct

4pm-6pm 

 FORMCHECKBOX 

	Fri 1 Nov 

4pm-6pm 

 FORMCHECKBOX 


	Sat 2 Nov

11am - 1pm

2pm – 4pm

 FORMCHECKBOX 

	Sun 3 Nov

11am – 1pm

2pm – 4pm
 FORMCHECKBOX 


	Mon 4 Nov

4pm-6pm 

 FORMCHECKBOX 

	Tue 5 Nov

4pm-6pm

 FORMCHECKBOX 

	Wed 6 Nov

4pm-6pm

 FORMCHECKBOX 

	Thurs 7 Nov

4pm-6pm

 FORMCHECKBOX 

	Fri 8 Nov

4pm-6pm
 FORMCHECKBOX 

	Sat 9 Nov

11am –1pm

2pm – 4pm
 FORMCHECKBOX 

	Sun 10 Nov

11am – 1pm

2pm – 4pm

 FORMCHECKBOX 


	Mon 11 Nov

4pm-6pm

 FORMCHECKBOX 

	Tue 12 Nov

4pm-6pm

 FORMCHECKBOX 

	Wed 13 Nov

4pm-6pm
 FORMCHECKBOX 

	Thurs 14 Nov

4pm-6pm
 FORMCHECKBOX 



Contact name of parent/guardian:

Contact number of parent/guardian:

Contact number of parent/guardian (if available):

Any other relevant information:

Does the young person have a relevant medical condition? 

Does the young person have any specific dietary requirements or food allergies?

Does the young person have a disability?  If yes, does the young person require any extra assistance to take part in the Focus Group?

Do you consider this young person to be vulnerable or at risk?

