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                                                Creative Learning Manager Job Description



Job Title

Summer Arts Youth Leader 

Responsible to
Creative Learning Manager
Contract
This is a freelance contract offered for 30 days work between 30th June and 31st August.  

Hours
You must be able to commit to full time 26th July to 13th August.  You will be required to attend a series of evening AYF meetings and a two day training prior to the start of SAS10 and to attend a debrief and an Arts Award assessment session after the end of SAS10.  The rest of the time can be arranged flexibly in the office to organise/report on activities.  You will be expected to work flexibly around duties, which will include evenings and weekends.

Salary


£3000
Background: Summer Arts Season is a three-week programme of Creative Arts courses, social activities and performance opportunities bringing together a wide range of hard to reach young people from across South East London.  It is a youth-led project, run by the Albany Youth Forum (AYF), a group of motivated young leaders based at the Albany.  Summer Arts Season 2010 (SAS10) will comprise 75 participants and a group of peer-motivators (AYF) of up to 15 who will all complete an Arts Award.

Purpose of Post: To work with the AYF to organise all social activities during SAS10 and to provide a point of contact on all pastoral and social aspects for participants of the Albany’s Summer Arts Season 2010. The post-holder will work closely with the Summer Arts team: Creative Apprentice, Creative Learning Assistant and Outreach Assistant, managed by the Creative Learning Manager to encourage, motivate and support the AYF and participants of the Summer Arts Season 2010.

Main Duties

Responsibilities:

· To attend, and facilitate AYF meetings to explore young peoples’ feedback and views

· To organise and supervise, in consultation with the AYF and with support of the SAS10 team, social activities on  afternoons during Summer Arts Season

· To work with the SAS10 team to ensure that all activities are within budget and comply with H&S and have been fully risk assessed

· To be the point of contact for all participants when they arrive and to motivate and encourage participants during break/lunch/social periods

· To enforce the agreed code of conduct for all participants, to arbitrate problems and refer to Creative Learning Manager where appropriate

· To log all incidents and take appropriate action/refer to appropriate services

· During SAS10, to meet daily with AYF to ensure they are supported in their peer mentoring roles

· To contribute to training of AYF and help assist in their gathering evidence for their arts awards

· Contribute to the evaluation of the whole project

Other responsibilities

· To work actively within the Albany’s Equal Opportunities, Child Protection and Health and Safety policies;

· To undertake any other duties reasonably requested by the Chief Executive

Person Specification

Essential

· Extensive experience working with hard to reach young people

· Mature Attitude and good role model 
· Ability to relate to young people

· A positive and professional ‘can-do’ attitude

· High level planning and organisational skills

· Self-motivated and able to work under own initiative

· Good written communication skills

· Basic budgeting skills and ability to administrate petty cash

· Excellent oral communication skills with a range of clients including young people but also parents, funders, freelance artists and colleagues at The Albany

Desirable

· Youth Work Qualification

· An interest/passion for the Arts

· Local Knowledge

· Enhanced CRB check and knowledge of Child Protection and Safeguarding

· Knowledge of Health & Safety

· Trained Arts Award Assessor
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